[image: C:\Users\Детский сад Толпар\Documents\Scan0036.jpg]



[image: C:\Users\Детский сад Толпар\Documents\Scan0037.jpg]



[image: C:\Users\Детский сад Толпар\Documents\Scan0038.jpg]



[image: C:\Users\Детский сад Толпар\Documents\Scan0039.jpg]



[image: C:\Users\Детский сад Толпар\Documents\Scan0040.jpg]



[image: C:\Users\Детский сад Толпар\Documents\Scan0041.jpg]



[image: C:\Users\Детский сад Толпар\Documents\Scan0042.jpg]



[image: C:\Users\Детский сад Толпар\Documents\Scan0043.jpg]



[image: C:\Users\Детский сад Толпар\Documents\Scan0044.jpg]
image7.jpeg
OTBETCTBEHHBIM 3@ OpPraHM3allMi0 M OCYIUECTBJIEHUME  XpaHEHHs
LEPCOHAIBHBIX JIAHHBIX PAOOTHUKOB M 00ydalomuxcs YUpeKaeHHs SBISETCS
PYKOBOJIMTCIIb- 3aBE/LyIOLIMH.

OcraibHble JMIE, YKa3aHHBIE BbINIE, MUMEIOT MPaBO IOIy4aTh TONBKO Te
1IEPCOHAIBHBIC JlaHHbIe PAOOTHUKOB M 00YUaIOIIUXCS, KOTOPble HEOOXOAUMbl UM
JUISL BBITIOJIHCHMSE CBOMX JIOJDKHOCTHBIX 00SI3aHHOCTEH.

TpyioBble KHHKKH pabOTHUKOB, XpaHTCs B celide B kaOMHeTe 3aBe1yIOIero
YupexjieHust, JIOCTYI K KOTOPOMY MMEIOT TOJIBKO 3aBE1yIOLIMH, YIIOJTHOMOYEHHOE
JIMII0 OTBEYAIONIMH 3a BeJIeHHE TPYJOBBIX KHHXKEK. XpaHEHHEe TPYIOBBIX KHHKEK
pabOTHUKOB OCYIIECTBISETCS B COOTBETCTBMM ¢ IIpaBuiamu BeleHUs U XpaHEHUsS
TPYJIOBBIX KHIIKCK, H3rOTOBJICHHS OJIAHKOB TPY/IOBBIX KHIKEK 00ecreueHus UMH
paborojiaresici, yrsepx/eHHbiMi [loctanosienuem IlpaBurenscrsa Poccuiickoit
Oeeparu ot 16 anpesst 2003 r Ne 225.

JInguble jiena paboOTHUKOB ¥ 00yHaloIUXCcsl YUpekIeH!s] TaKXkKe XpaHATCs B
xaOuHeTe 3aBe/IyIOLIEro.

4. [lepejaua nepcoHaJbHBIX IAHHBIX pA0OTHUKOB H 00y4aloLIUXCs

Ilpy nepejiade MEpCOHATBHBIX JAHHBIX Pa0OTHUKOB M 0OyYaroIMxcs
Vuapex/aeHus JIpyrUM IOPHIMYECKUM U PU3MHYECKUM JIMLlaM paboToaaTe b J0KEH
co0.110/1aTh cliejlyloline TpeboBaHus:

- HEe coO0IIaTh MepcoHallbHble AaHHble PAOOTHUKA M 00yJaroIerocs TpeTher
cropoHe ©e3 [[MCbMEHHOro corjacust paboTHMKa M oOydvaromierocs, 3a
MCKJIIOYCHUEM CllydaeB, KOrjia 9T0 He0OXO0MMO B IEJISIX NPeyPeXIeHHs yrPO3kI
KM3HM M 3JI0pOBbIO  paboTHMKa W oOydaemMoro, a Takxke B cClydasX,
YCT@HOBJICHHBIX (he/lepalIbHbIMU 3aKOHAMMU;

-HE €o00IaTh IepcoHalbHbIE JlaHHble pabOTHHKAa M oOydaromerocs B
KOMMEPYCCKHX [elsiX 0e3 ero IMCbMEHHOI0 COIacHs;

- IPEJLYIIPEKJIATH JIMLL, MOJNYYaIolMX epCoOHANbHbIE 1aHHble PAOOTHUKOB M
00YHaIOUIMXCs, O TOM, 4TO ITH J@HHBIC MOT'YT OBITh MCIIOJIL30BAHBI JIMLIb B LEJISX,
JUISE KOTOPBIX OHM COOOIIEHBI, U TPeOOBATh OT TUX JIHUIL OJTBEPXKIEHHUS TOrO, 4TO
310 1paBuio cobIioeHo. Jluia, nonyyaoue nepcoHaabHbIe TaHHbIe paboTHHKA
¥ obydaioulerocs, 00s3aHbl coOJIOIaTh PEKUM KOHOUAEHUMAILHOCTH. [lanHoe
[I0JIOKEHUE HE pacIpoCTpaHseTcss Ha OOMEH [epCOHAIbHBIM  JaHHLIMH
pabOTHHUKOB ¥ O0y4alolMXCsi B IIOPSIKE, YCTAHOBJIEHHOM (eaepallbHbIMU
3aKOHAMH;

-He 3anpaiMBarth MHOOPMAIMIO O COCTOSHHMM 3[0POBbS pabOTHHKA M
00y4arolerocs, 3a UCKIOYEHUEM TeX CBEJICHNH, KOTOPbIe OTHOCATCS K BOIPOCY O
BO3MOKHOCTH 11€pe/laBaTh [1ePCOHAIbHbIC JaHHbIe pabOoTHHKA M 00ydYarouerocs
pe/IcTaBuTesiM pabOTHUKOB B IOpsijIKe, YCTaHOBJIEHHOM Tpyn0BBIM KOJEKCOM
Poccuiickoit Mejiepanuu u dejiepaibHbiM 3akoHoM oT 27 utoist 2006 roga Ne 152-
D3 «O 1epeonaibHbIX JIAHHBIX», U OrPaHWYMBATh 9Ty UH(OPMALIUMIO TOJILKO TEMU
[ICPCOHAIBHBIMH JIAHHBIMH, KOTOPbIE HEOOXOIMMBI JUIsl BBITIOJTHEHUH YKa3aHHBIMH
1Ipe/ICTaBUTCIIS MU UX (QYHKIIMH.
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3. [IpaBa paboTHUKOB M 00y4alomMXcsi B YYPEKIACHHH B LEJSIX
obecriedenus 32U ThHI NEPCOHAJIBHBIX JAHHBIX, XpaHsUXcs y paboroaaTens

B nensx obecricyeHus 3allMThl MEPCOHAIbHBIX JIAHHBIX, XPAHAILUXCA B
JIMUHBIX JIeJ1aX, HaXo/sIuuxcsi y paboroparens, pabOTHUKM M 0OOydaloIIMeECs
MMCIOT 1IPABO:

- [10JIy4aTh IOJHYIO MH(OOPMAIMIO O CBOMX NEPCOHAIBHBIX NaHHBIX WU HMX
obpadorke;

- ¢B00O/1HOI0 OCCIUIATHOIO JIOCTYIIa K CBOMM MEPCOHANIbHBIM JIAHHBIM,
BKJIIOYAs! [IPABO HA [10JIy4EeHHE KOITUH JII000H 3amcy, coaepKallel epcoHanbHbIe
JlaHHble paboTHHKA B cOOTBeTCTBUM ¢ Tpy10BbIM KojekcoMm PD u obydaromerocs,
32 MCKJIOYEHHMEM CJIydaeB, I[PEIyCMOTPEHHBIX (elepalbHbIMU  3aKOHAMHU.
[Tosrydenue yka3zaHHOH MHGOPMALMK O CBOMX NEPCOHAIBHBIX JaHHBIX BO3MOXHO
[pH JIMYHOM OOpallleHni paboTHHKA U 00yJarouerocst B Y 4pex1eHuH.

- JIOCTYNa K OTHOCSIIMMCS K HHM MEJMIMHCKUM JIaHHBIM C IIOMOLIBIO
ME/IMLIMHCKOIO CIICIMAIACTA 110 BBIOOPY;

- TpeboBaTh 00 MCKIIOYEHHUHM MIIM HCIPABIEHUM HEBEPHBIX HJIM HEINOJHBIX
IIEPCOHANBHBIX  JIAHHBIX, @ TaKXKe JaHHBIX, O00pabOTaHHBIX C HapyllEeHHEM
tpebosanuii  Tpyjosoro kojexca Poccuiickoir @enepaiu 1 DeaepanbHOro
sakona or 27 wions 2006roma Ne 152-@3 « O mnepcoHaNbHBIX JaHHBIX).
Vkazantoe TpeboBaHue JO0JKHO ObITh ODOPMIEHO IHCHMEHHBIM 3asiBICHHEM
paborHuka 1 oOydaroiierocs Ha uMsi pykosoautelns. IIpu oTkasze paboronaress
UCKIIIOYUTD WIIM MCIIPABUTH [IEPCOHAJIbHBIC JaHHbIe PaOOTHHKA U OOy4arolerocs,
paboTHUK ¥ OOy4alolMiicss HMMeeT IpaBO 3asBUTh B [HMCbMEHHOM BHJE
paboTo/1aTeI0 O CBOEM HECOINIACHH, C COOTBETCTBYIONIMM OOOCHOBAHMEM TAKOIO
necoryiacusi. [lepconalbHble JaHHbIE OLEHOYHOrO XapakTepa pabOTHMK HMEET
11PABO JIOIIOJIHUTE 3asBJIEHUEM, BBIPAXKAIOIIMM ero COOCTBEHHYIO TOUKY 3PEHHMS;

- tpeboBaTh 06 M3BEIIEHMH paboTOaTEeNIeM BCeX JIMIL, KOTOPBIM paHee OblLI
COOOILECHDI HEBEPHbBIC MM HEIOJIHBIC [IEPCOHATBHbIC JaHHBIE PabOTHHKA, 000 BCex
[POU3BE/ICHHBIX B HUX UCKJIIOUYCHUSX, UCIIPABICHUSAX WIIK JOTIOJIHEHMAX;

- o0kanoBarh B cyje JiioOble HelpaBoMepHble AEHCTBUs MM Oe3/1eHCTBUS
paboroaresis 1pu 00paboTKe U 3aIUTE ero NEePCOHANBHBIX IaHHBIX.

6. O6si3annocTu paboTHUKA ¥ 00y4YaOLIerocst B UeJsX odecneveHus
JIOCTOBEPHOCTH €I'0 IIePCOHAIBHBIX JIAHHBIX

B 1es1sx obeciieuenus JOCTOBEPHOCTH [EPCOHAIIBHBIX JaHHBIX PAOOTHUKH U
obyyarotecst 00s3aHbl:

IIpH [IpueMe Ha paboTy Yupesk/IeHHH, MOCTYTIeHHH Ha 00y4eHUe 3aKOHHbIN
npejcTaBuTeb  00yHalouerocs,  IpeicTaBisTh  pabOTHMKaM - oreparopa
JIOCTOBEpHbIC CcBejleHUss O cebe B Topsiike M oObeMe, MpeayCMOTPEHHOM
3akoHoj1aresbeTBOoM Poceuiickoit denepanuy.

B ciiyuae u3MeHEHMs [IEPCOHAIBHBIX JIaHHBIX PabOTHUKA ¥ 00Yy4aroLIerocs:
Gbamuins, WMs, OTYECTBO, aJPEC MecTa MKMUTEIbCTBA, IACHOPTHBIC [aHHBIC,
cBe/letusi 00 00pa3zoBaHMM, COCTOSIHMM 3J10pOBbs (BCJIEICTBUE BBISBICHHUS B
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COOTBETCTBAM € MC/IMUMHCKAM  3aK/IIOYEHMeM  IMPOTUBONOKA3AHUH Ui
BBIIOJIHCHUSE PAOOTHUKOM €ro JIOJKHOCTHBIX, TPY/OBBIX OOA3aHHOCTEH M T.IL)
coobwars 00 5TOM PYKOBOJIMTENIO B TeyeHHE S5 paboumx [HEH ¢ JaThl uX
M3MEHCHHSL.

7. OrBercTBEHHOCTL 32 HApyuIeHHe  HOPM,  peryJupyloLIHX
006padoTKy M 3alUHTY NEePCOHAIBLHBIX JAHHBIX PABOTHHKOB H 06YyYaIOIHXCH

Jluna, BMHOBHBIE B HAPYUICHMM HOPM, pEryJHpYIOIIHX IONyYeHHe,
00paboTky ¥ 3alMTy 1IEPCOHANBHBIX J@HHBIX PabOTHHKA M OOY4aroLIMXCs,
YCTAHOBICHHBIX JICHCTBYIONMM 3aKOHOMATeIbcTBOM Poccuiickoit Menepaimn
HaCTOSIIIMM Ionoxenuem, HecyT IpakIaHCKYIO, YTOJIOBHYIO,
a/IMHHUCTPATUBHYIO, JIMCIMIUIMHAPHY IO u HHYIO OTBETCTBEHHOCTb,
IPCAYCMOTPCHHYIO 3aKOHO/1aTeNbeTBOM Poceniickoin Meneparmu.

Orsercrsennocts  3a  cofmozgenve  TpeGOBaHMH  3aKOHOAATENLCTBA
Poccuiickoit  Dejiepaunu 1npu  oO6paboTKe M HCIIOJIB30OBAHUU MEePCOHAJIBHBIX
JlaHHBIX BO3JIaraercs B MpHKase 3asejlyloulero ob yrsepxaeHuu [lomoxeHus u
MHBIX NIPUKA3aX Ha PYKOBOJIMTENEH QUIMAIOB U KOHKPETHBIX JOJKHOCTHBIX JIUIL]
oneparopa, 00pabaThIBAIOIINX [IEPCOHATBLHbIE TaHHBIE.

Cuncok JI0JIZKHOCTEH COTPY/IHHKOB, YIIOJHOMOYEHHBIX HA o0paboTky
[EPCOHAILHBIX IAHHBIX M HECYLIHX OTBETCTBEHHOCTb B COOTBETCTBHH C
3axononareancreom  Poceniicxoii  ®enepaunn  3a HApYUIEHHE peKHMA
3AUMATHI YTUX IEPCOHANILHBIX JIAHHBIX

- Y110JIHOMOYEHHOE JIMLO HAa OCHOBAHWH IPUKA3a O Ha3HAYEHHH,

- I1aBubii Oyxrasrep;

-paboTHHKK OyXrajTepyy, OTBEYAIOLME 33 pacyer 3apabOTHON  IUIATHI
PabOTHHKOB, KACCOBBIE ONCPAIIMH, PACYETHI C MOJ0TUETHBIMH JTHLAMH;

- Pabornuku MBY PLIIU oraena obpazosanus (1o COIJIaCOBAHMIO);
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Hacrosiee llosioxkenue 06 0OpaboTke W 3aliMdTe MEPCOHATBHBIX AaHHBIX
paGOTHUKOB M ODYHAIONIMXCH B MYHHIMIAJILHOM ABTOHOMHOM JIOIIKOJILHOM
00pa3oBaTeJLHOM  yHPeXK/IEHUN nerckmii  cax  «Tosmap» r. baimaxk
MYyHUUMIAILHOIO paiona Baiimakckuii paiion Pecny6oukn bamkxoprocTan
(nasnee- [losoxenue) pa3paboTaHo ¢ HEIbIO 3alUTBI UH(OPMALIUH, OTHOCALIEHCS
K JIMYHOCTH M JIMYHOMN KU3HU pabOTHUKOB ¥ 00Yy4alOUMXCsi B MYHHUHMNIATLHOM
ABTOHOMHOM JIOIIKOJILHOM 00pa30BaTeJbHOM YUPEXKICHHH ETCKHii cal
«Tonnap» r. baiimak MyHHIHNAJIBHOTO paiiona bBaiimakckuii paion
Pecny6iiukn Bamkoprocran (1aee — YupexkJieHUe) B COOTBETCTBUHU CO CTATHEH
24 Koncrurynmu Poccuiickoit ®esepaunu, TpyrioBbIM KOIEKCOM Poccuiickoit
MOenepanyn, MejiepaibHBIM 3aKOHOM Poccuiickoit ®eneparmu ot 27 nionst 2006 .
«O niepcoHaIbHBIX JlaHHBIX»  Ne 152-03, nickMoM DejiepallbHOrO areHTCTBa 110
00pazoBaHuio OT 22 okrsiops 2009 r «O6 obecrieyeHUN 3aLIUThI
11ePCOHAIBHBIX JIAHHBIX».

1. OGuue NoJIOKEHUS

[Ipesverom  Hacrosiuiero  Ilojioxenust  ABJIAIOTCS  MOPSAOK  [OIYHEHMA,
MCTIONB30OBAHMS, XPAHCHUS W TapaHTHH KOHQUMICHIMATLHOCTH TEPCOHANLHBIX
J@HHBIX PAbOTHUKOB 1 0OYHAIOIUIMXCS B Y YPEHKICHHUH.

B nacrosiiem [10J10KeH!H UCIIONB3YIOTCs CIIEIyIONe OCHOBHbIC MOHATHA:

- nepcomanvibie  Oamnvle - 00ast uHpopmanus, OTHOCsIAsCS K
OIIpPEJICJICHHOMY JIMILY WJIM OIPE/IC/ISIeMOMY Ha OCHOBaHWHU Takoi MHGbOpPMaLKU
dusuueckomy Jiiy (CyObEKTY TEpCOHAILHBIX JlaHHBIX), B TOM YHCIIE €ro
(haMUIIMs, UMsI, OTHECTBO, TOJI, MECSLL, JlaTa 1 MECTO POXK/CHHUS, alpec, cemeiiHoe,
CONMAIBHOE, MMYIICCTBEHHOE I0JI0XKeHHe, 00pasoBaHue, npodeccusi, N0XO/B,
jpyras uiopmarms, (crarbs 3 dejiepanbHOro 3ak0Ha 0T 27 wons 2006 r. Ne 152-
D3 «O 1epcoHalbHBIX JIAHHBIXY;

- nepconaiibie  0annble  pabomnuka - uHdopmaLms, HeoOXxoaumas
paGoTO/IATEO B CBSI3M C TPY/IOBBIMU OTHOUICHUAMM W Kacaromasncs KOHKPETHOTO
pabornuka. ( TpynoBoit koleKe Poccuiickoit Denepanun).

-onepamop -  TOCYNApCTBEHHBIA  Opra, MyHHUILMIIATbHBIA  OpraH,
JOPUMYECKOE WM (U3UYECKOE JIMLO, OPraHM3YIOIME WM OCYIIECTBIMIONINE
06paboTKy [1epcOHATbHBIX JIAHHBIX, @ TAKKE ONPE/IC/ISIOIME NeIi 1 coJIepKaHue
00pabOTKK 11EPCOHANBHBIX JIAHHBIX Y UPEeXK/ICHHUS. Jloryckaercs TIPUBJICKATh IS
06paBOTKM T1EPCOHAIBHBIX JAHHBIX YNOIHOMOYEHHbIE OpraHM3alMi Ha OCHOBE
JIOrOBOPA MIIK COTJIALICHMSI,

- 0bpabomra nepeonanbrblx OanbX pabomnuKa - TOJNy4EHHUe, XpaHEHHE,
KOMOMHMpOBAKKE, llepeiaya Wik Jioboe Jpyroe UCrojp30BaHNe NMEpCOHAILHBIX
nannbix pabornuka. (1py10Boii KoIeKe Poccuiickoit Menepanun);

- KOHGuoenyuanbocmes  NepconaibHelx Oanmplx - o0s3aTeNbHOE IS
COBIIO/ICHMS OIICPATOPOM MJIM MHBIM [OJIy4MBUIMM JIOCTYIl K TEPCOHAILHBIM
JIaHHBIM JIMIOM TpeOOBaHKE HE JIOIyCKaTh MX pacrpoCTpaHEHUE 6e3 coryacus
CyGBEKTA TIEPCOHAIBHBIX JIAHHBIX WM HAIIMYUS HHOTO 3aKOHHOTO OCHOBAHUA,
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- obeznuHusanuUe nNepPCoHAbHbLIX OAHHBIX - IEHCTBUS, B PE3yJIbTaTe KOTOPBIX
HEBO3MOKHO OIPE/IC/IUTh IPUHAIUICKHOCTD 1ePCOHANIBHBIX JAHHBIX KOHKPETHOMY
CyOBEKTY [ICPCOHANIBHBIX JIAHHBIX;

- 0bwedocmynitbie NepcoHaNbHble OaHHbIe - IEPCOHATIbHBIE JIaHHBIE, 0CTYII
HCOIPAHMUCHHOrO KPyra JIMIL K KOTOPBIM MpPeJOCTaBleH ¢ cornacus cyObekra
[ICPCOHABHBIX JIAHHBIX I HA KOTOPbIE B COOTBETCTBMM C (e/epalbHbIMU
3aKOHAMM HC paclIpocTpansercs TpeboBaHne coOMoIeH s KOH(UACHINAIBHOCTH
(pamMuiusi, MM, OTUECTBO, FOJl, MECSII, 1aTa 1 MECTO POXK/IEHNS, aJIpec).

K IepcoHanbHbBIM JIaHHbIM paboTHHKAa M 00y4aeMoro, IOJIy4aeMbIM
paGoTojiaTesieM M [O/UICKAIIMM  XpaHeHuio y paborojarens B HOPATKE,
[IPE/[yCMOTPEHHOM ~ JICHCTBYIOIIMM  3aKOHOJATEeJIbCTBOM M HACTOSALIMM
[T0JI05KEHUEM, OTHOCSTCS CJIeJIyIOIIMe CBEJCHHS, COJIEPKAILMECs B IMYHBIX Jejlax
pabOTHUKOB 1 O0YHAIOUIMXCS:

- JIMYHOE 3asiBJICHHUE O IpUeMe Ha paboTy uin y4eby;

- aclopTHBIE JlaHHble pabOTHHUKA U 00Yy4aloNIerocs;

-konus  crpaxosoro  CBHJETEIBCTBA  OCYJapPCTBEHHOTO  MEHCHOHHOTO

CTPaxoBaHus,

~KOLMS JIOKYMCHTa BOMHCKOTO y4era ([l BOGHHOOOS3aHHBIX M JIHI,

[10JUICKAIINX [IPU3BIBY HA BOCHHYIO CITyXKOY);

-KoIMs JIOKymenta 00 00pa3soBaHMM, KBaJMOUKALMM WM HAIWIUH

ClelMalIbHBIX 3HAHUMH;

- anKeTHble JIAHHbIC, 3aloJIHEHHble PabOTHUKOM K O00YyHYaloumMmes [pH

nocryiiennn na paboty, yueby Mim B mpoiecce paboTsl, y4eObl (B TOM

yncie - aBroGHOrpaus, CBEJCHUS O CeMEiHOM MONOKEHUH PaboTHHKA U

obyualonierocs, riepemMene GaMuiInK, HAIMIHH JIETeH I HKINBEHLEB);

- JK3aMEHAIMOHHBIC ¥ 3a4€THbIE BEIOMOCTH;

- MHbBIC JIOKYMEHThI, KOTOPbIE C y4eTOM CrielndUKU paboThl ¥ B COOTBETCTBUHU

¢ 3aKOHO/1aTC/ILCTBOM Poccuiickoit Meepallny 10KHEI ObITh MPEXbABICHbI

paboOTHUKOM [IpH 3aKJIOYCHMM TPYJOBOrO JOrOBOPa HIM B MEPUOA €ro
jeiicTBus  (Haupumep,  MEIMIMHCKHE — 3aK/IOYEHMS,  NpeIbABJIseMbIe

paboTHUKOM [IpY  [IPOXOXKIEHUM OOs3aTelbHBIX  IIPE/IBAPUTENLHBIX U

IICPHO/IMUCCKMX ME/IMIIMHCKMX OCMOTPOB);

- TPYJI0BO# JI0I0BOD;

- JIOTOBOP Ha OKa3aHUe [IATHBIX 00pa30BaTENbHbBIX YCIIYT;

- 3aK/IOYCHME 110 JIAHHBIM IICHXOJIOTHYECKOr0 MCCIIe/IoBaHUA (eciu Takoe

uMeeTcs);

-KOIIMM [IPUKA30B O [IpUeMe, 1EPEeBOjax, YBOJIbHEHMH, TOBBILICHHUH

3apabOoTHOMN [UIATHI, TTOOLIPEHUSX U B3bICKAHUSAX;

- inunas kaprodka o gopme T-2;

- 3asBJICHMS, OODBICHATELHBIE 1 CTyKeOHbIE 3aTIMCKU PAOOTHHUKOB;

- JIOKYMCHTbI O [IPOXOX/ICHMM PabOTHUKOM aTTecTaluu, cobecenoBanus,

OBbLIICHUS KB IH(DUKALNY;

~JIbIC JIOKYMCHTBI, COJIEpKalline CBeeHHs 0 paboTHUKe W 00ydaromemes,

HAXOXK/ICHUC KOTOPLIX B JIMYHOM Jelle HEoOXOAMMO JUIsi KOPPEKTHOro

JIOKYMEHTAIEHOTO OGOPMIIEHUS TPY/IOBBIX IPABOOTHOLIEHMH ¢ PAGOTHUKOM.
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2 [Topsi/tok nosry4eHusi 1 00paboTKH MEePCOHANBHBIX JaHHBIX

Hanumareib B JIMIE PYKOBOAMTENS YUpexKICHHS- 3aBEIYIOILEro, a Takxke
YIOJIHOMOYCHHOC  JIMIO  OOCCIICUMBAIOT  3aAlIMUTY IEPCOHANBHBIX  NaHHBIX
paboTHUKOB 1 00yHaloMXCss YUpexIeHUs], COAepKaLIMXCs B UX JMYHBIX Jlelax,
OT HENPaBOMCPHOIO UX UCIIOJIb30BAHUS WU yTPATBL.

3aBe/lylolMi  OnpeesseT JIMI M3 4ucia pabOTHUKOB — YUpeKAeHHs,
YHOJIHOMOYECHHBIX ~ Ha  00paboTKy  IepCOHANbHBIX  JIaHHBIX,  HECYLIMX
OTBETCTBEHHOCTH B COOTBETCTBUHU € 3aKOHO/aTelbeTBOM Poccuiickoit Denepanuu
3a HapylICHUE PEXKUMA 3aAIUTBI ITUX [1EPCOHAIBHBIX JaHHbIX.

[losrydenne INepCOHANBHBIX JIAHHBIX OCYLIECTBJISETCS B COOTBETCTBHU C
HOPMaTHBHO-IIPaBoBbLIMU akTamu Poccuiickoit ®enepanuu B 06acTy TPYyA0BBIX
OTHOIIEHWH W oOpa3oBaHWS, HOPMATUBHBIMU ¥  PACHOPSAMTEILHBIMH
nokymentamu  MunoOpHayku Poceun u Pocobpuanzopa, [lonoxenuem 006
00paboTke M 3allMTC MEPCOHANBHBIX JAHHBIX M IIPUKA3aMU Y4YPEKICHHs Ha
ocHOBe coriacust cyObeKkToB Ha 00pabOTKy HMX IepCOHalbHBIX JaHHBIX. be3s
corjiacusi CyObeKTOB OCYIIECTBIsCTCS 00paboTKa 0OILEeIOCTYITHBIX 1€PCOHATBHBIX
JI@HHBIX MJIM COJIepKALLMX TOJNBKO (GaMUIIMK, UMEHA U OTYeCTBa, OOpalleHuH u
3alpoCOB  OpraHu3aiuii W (U3MYECKUX JIMI, perucTpauus ¢ OTIpaBKa
KOPPCCIIOH/ICHIIMM  [I0YTOBOM  CBA3bIO, OGOpPMIIEHHE pPa30BBIX IPOIYCKOB,
0bpaborKa 1ePCOHAILHBIX JIAHHBIX JUISI MCTIOJIHEHUS! TPYAOBBIX JIOrOBOPOB HIIK
0e3  MCLOJIB30BAHMS  CPEJICTB  aBTOMATH3allMM, W B  HHBIX  Cllydasx,
I1PE/IyCMOTPCHHbBIX 3aKOHO/1aTelibecTBOM Poccuiickoit Penepaiui.

OcHoBHbIC  YCJIOBHSI IIPOBe/IeHHss 00pabOTKH IePCOHAJbHBIX JaHHBIX
PabOTHUKOB ¥ 00YHAIOIIUXCS:

-paborojiarens  ompezensier  o0beM,  colepkaHue — 00pabaTbiBaEMBbIX
[EPCOHANBHBIX  JIaHHBIX  paboTHMKa ¥ 00ydarolerocs, pPyKOBOJCTBYSCH
Koncruryuneit  Poccuiickoit ®enepauun, Tpynoseim kozpexcom Poccuiickoi
Dejiepaiyy 1 MHBIMK (ejiepalibHBIMU 3aKOHAMU.

-00paboTka [EPCOHAJIBLHBIX  J@HHBIX  PAa0OTHHKOB W 00ydYarolmxcs
OCYIIECTBISICTCS UCKIIOYUTEILHO B LIeJIsX obecrieueHust coOII0IeHHUs 3aKOHOB U
MHBIX ~HOPMATHBHBIX I1€PCOHAIBHBIX aKTOB, COAEHCTBUS pPabOTHUKAM B
TPY/IOYCTPOHCTBE, OOYUCHHUH U IPOJBIKEHUH IO ciiyxOe, a Takxke obecreueHus
Jan4HOW  BesoliacHOCTH  pPabDOTHUKOB, COXPAHHOCTH MMYIIECTBA, KOHTPOJIS
KOJIM4ECTBA ¥ Ka4eCTBa BBIIIOJIHACMON paboThI.

-BCC  IICPCOHAIBHBIC  JIAHHBIE  MPEJIOCTABINIOTCS  pabOTHUKOM W
oOyuaronmmMcesi. Ecim  nepcoHalibHble  JIaHHbIe PabOTHMKAa M 00ydarouerocs,
BO3MOXKHO [IOJIy4MTh TOJIBKO Yy TPETheH CTOPOHBI, TO paboTojarens o00s3aH
3apaHee yBeJloMUTh 00 ToM paboTHHKa W oOydaiollerocs M IOJIYyYMTh €ro
nucpMenHoe  corviacue.  Paborojarens  JI0/DKeH  cOOOMMTH  pabOTHHKY U
obyu4aromiemMycsi 0 LesiX, MPenolaraeMblX HCTOYHUKAX M CIOCO0aX MOTyHYeHHs
[IEPCOHANBHBIX JIAHHBIX, @ TaKXKe O XapakTepe MOMIeXKaIMX [0JIy4eHHIO
[1epCOHAJILHBIX JIAHHBIX M IOCJICACTBUSAX OTKa3a paboTHHKA ¥ 00y4aemoro J1arh
[IMCbMEHHOE COIJIACHE Ha UX TMOJIyUeHHUE.
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- paboTojiaTeNh HE MMeeT lpaBa MojyHarh 1 00pabaThIBaTh [EPCOHAIBHBIC
nanubie paboTHHKA 1 00yHAIOIErocs o ero HOJUTHYECKNX, PETUIMO3HBIX U UHBIX
ybemaenusix 1 4acTHOW JKM3HH 0€3 IHChbMEHHOro COracus paboTHUMKa U
00y4aromerocs.

- paboTojarelh HE MMEET IpaBa TolyHarh 1 006pabarbBaTh EPCOHATBHBIC
Jamnple  paborTHuka M ofydwaiouerocs o €ro yjeHcTBE B OOIIECTBEHHBIX
OGBEIMHCHUSX WM €ro [POMCOIO3HOM JIEATENLHOCTH, 32 HCKJIIOYEHHUEM CITydaes,
[pe/TyCMOTPEHHBIX (e/1epallbHBIM 3aKOHOM.

- paboTHNKK U O0Y4aIOUMECs JOJIKHDI ObITH O3HAKOMJICHBI I10JI POCIHKCH C
nacTostmM 110JI0XKEHMEM, a TAKKE CO CBOMMM IIpaBaMH 1 00S3aHHOCTSIMI B 3TOH
o0J1acTu.

C ~rofi 1elpio B YupekjleHuH opraHusyercs H pejercs  JKypHai
O3HAKOMJICHHS! pABOTHUKOB ¥ 00YHAIOIIMXCS ¢ HACTOAIIAM [ToJI0KEHHEM.

-B cilydae YBOJILHCHMS paboTHMKa, OTHMCIICHUS 06yJaroIerocsi onepaTop
HeMe UICHHO lIpeKpalaeT 00paboTKy MepeoHalbHbIX JIAHHBIX, KpOME CIIy4aes,
NpeJlyCMOTPEHHBIX 3aKOHOAATETLCTBOM. JIndHble J€a YBOJEHHBIX PabOTHUKOB
XpaHsTCs y oleparopa B TeHeHUe YCTAHOBJIGHHOTO CPOKA XPaHEHHUs, TOCIIe 4ero
rnepelaloTCs B apXUB.

3 XpaHeHue u HCIOIb30BAHNE NEPCOHATLHBIX JAaHHBIX pAOOTHNKOB
n 00y4aIoIUXCs

[TepcoHabHbIC JIAHHBIE paboOTHHKOB 1 O0YHAOLIMXCs YupexJeHns XPAHATCS
Ha GYMa@XHBIX ¥ JJIEKTPOHHBIX HOCHTEILX, B CrelMaTbHO MpeaHasHavYeHHbIX AJd
ITOrO IOMCILECHUSIX.

B 1iporecce XpaHeHus [epCOHaIbHBIX JIAHHBIX pabOTHUKOB 1 O0yHAIOIIKMXCH
VupekjIeHus J0JK bl 00CCIeHnBATECH:

- rpe6oBaiius  HOPMATHBHBIX ~ JOKYMEHTOB, YCTaHAB/IMBAIOLIMX paBria
XpaneHusi KonuICHIMAILHBIX CBEJICHUH;

- COXPAHHOCTh MMEIOIIMXCs  NaHHbIX, orpaHM¥eHHe J0CTyna K HHUM, B
COOTBETCTBUM C 3aKOHOJATE]IbCTBOM Poccuiickoit Denepauud ¥ HaCTOSLIMM
[Tonoxenuem;

- KOHTPOJIb 32 JIOCTOBEPHOCTBIO U [IOJHOTON TEpCOHATBHBIX AAHHBIX, HX
pery.isipHoe OOHOBJICHHE W BHECCHUE T10 Mepe HeoOXOIMMOCTH COOTBETCTBYIOLIHX
U3MEHEHUH.

JlocTyTl K 11epcOHAIbHBIM JIAHHBIM paGOTHUKOB M 00YHaKOIIMXCs UMEIOT:

-3aBe Ly o Y 4perICHHSE

VY 110J[HOMOYEHHOE JIMII0 Ha OCHOBAHMM IPHUKa3a O Ha3HAUEHWUH;

- HauaupHuk o1y 06pa3oBanus (110 COIJIaCOBAHUIO);

- ClielMaMeT oT/Ie)1a 00pa3oBanus Ha OCHOBAHUH TpUKasa 0 HazHa4eHuH (10
COIJIACOBAHUIO);

-1 naBublid Oyxrajirep;

_PaGoruukun MbY PLIIA otiena obpaszosanus (110 COTJIACOBAHHIO);

- paboTHuKKM Oyxraarepuu, OTBEHAIOUIMC 3a pacuer 3apabOTHOH IUIaTbl
paBOTHHMKOB, KACCOBbIC ONEPALMH, PACHCTRI C M0/IOTUETHBIMH JIMLAMH;





